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Screen Layout 
Navigation & Basic Version 2 Features  

 Overview When you first login to your Version 2 account, you will be presented with an interface that looks very 
much like the screenshot below.  
 
The only difference in what you see may be visible by comparing your screen to the pre-identified pages 
listed in the right side panel. That difference can occur because of the profile (ex., student or 
ǇǊƻŦŜǎǎƛƻƴŀƭύ ǎŜƭŜŎǘŜŘ ŘǳǊƛƴƎ ŀŎŎƻǳƴǘ ŎǊŜŀǘƛƻƴΦ ²ŜΩƭƭ examine that difference in a later entry. The 
screenshot in this documentation set follows the generic άǎǘǳŘŜƴǘ ǇǊƻŦƛƭŜέ ŀƴŘ identifies variables only 
when significant. 

 
 

Left panel 
Referred to as the Content 
Management panel, title bars  in 
this panel include: 

 New Content 

 To Do 

 My Content 

 Trash 
 

Center space 
This is where you will add content to your eFolio pages. It is often 
called the Page Workspace. Notice the “Preview” button that will 
allow you to take a glance at the full screen view.   
 

The page workspace is divided into three (3) columns representing 
the left and right sidebars and the body (center).  
 
The graphic design you select for your site may alter how these 
columns display when viewed full screen. 

Right panel 
Referred to as the Page & Site 
Management panel, it also 
includes context sensitive “Help” 
(activated by a click of the 
mouse). The panel includes: 

 Sites drop-down listing 

 Pages (Home & sub-
pages) 

 Help 

As we continue our exploration, you will be introduced to each panel in detail. 

8 Click the ñHelpò panel title bar in the lower right of your screen to display it at this time.  

8 Click it again to collapse it. This expand/collapse accordion behavior controls each panelôs title bars. 
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 Top row buttons 
 
Each button controls the xFolio site and various operations available to you. 
These include: 

 Buildéas the default entry point, this is where you construct your eFolio 

 Mailécollect/display internal messages and allow you to manage feedback 

 Designségraphical layout designs allow you to select site look and color 

 Utilitiesédocuments site activity, used storage space, & additional primary 
site management tools such as Google analytics if you decide to activate it 

 Accountséchange your login details, invite visitors to your site, & control 
your group permission settings 
 

Let’s begin by exploring the Content 
Management panel … 
 

8 Click the Upload option 
to display the file & image 
options. 

8 Click the option for 
Questionnaires.  

8 Click the New 
Content title bar to 
display short list of 
content data types. 

8 Click the aƻǊŜΧ 
option for a full display 
of content data types. 

 

 

 

 

  

The Questionnaire 
category listing 
displays several 
surveys of learning 
standards & outcome 
libraries imported 
from the eFolio 
Toolkit Utilities in 
Version 1. 
 
These are best used 
when aligned with 
program outcomes 
and are aligned by 
State and National 
certifications, 
licenses, and 
standards. 
 

 
Use the additional guides posted online at http://efoliov2.resources.project.mnscu.edu to inform your use of the multiple enhanced 
and new features you will discover after you create your account. 

http://efoliov2.resources.project.mnscu.edu/

