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Working with Content 
Starting with To Do Items and Pages 

 Overview Let’s get started! The process is a bit different from our current version so we’ll walk it through using the “To Do” 
items that our student profile provided. If you selected the “professional” profile, your tasks will be somewhat 
different…that’s OK! 
 
Version 2.0 gives you (the account owner) the freedom of creating an eFolio structure that is defined by you, 
populated with your objects, and presented within a layout that makes sense to your audience (in fact, with 
multiple site capacity you can now modify your content for various audiences!). All of this is limited only by your 
imagination.  
 
Assuming that structure is the way in which parts are arranged or put together to form a whole, take time to 
conceptualize a Version 2.0 eFolio. Let’s think through a “getting started” scenario that Keisha, a typical first year 
college student, might follow to start adding content to her eFolio. 

 
 

Step-by-Step …  with embedded suggestions 

STEP 1: Craft your site welcome message. 

 Ideally this will be the first item visitors will read when they come to your site – it should be both conversational and 
informative. Think about your audience and what you want to tell them. 

 Add the welcome message by using the “Basic” data type in “New Content” -- just complete the content fields in the on-screen 
form. 

 When completed, drag this item to your HOME page. 
STEP 2: Add a class that you are or have been enrolled in. 

 You’ll want to include details about the class and what it contributes to your educational or vocational goals. 

 Add the details by using the “Course Taken” data type in “New Content”  -- just complete the content fields in the on-screen 
form. Repeat for each class you want to include. 

 When completed, drag this content to your COURSEWORK page. Arrange items in reverse chronological order. 
STEP 3: Identify your highest educational or professional certification…or all of them! 

 Details in this item might represent your educational or professional accomplishments (i.e., HS Diploma or CPR certification). 

 Add the details by using the “Credential or Degree” data type in “New Content” -- just complete the content fields in the on-
screen form. Repeat for each certification you want to include. 

 When completed, drag this content to your EDUCATION page. Arrange items in the order you prefer. 
STEP 4: Add contact information about yourself or another person who is significant to your educational plans.  

 If information added is about someone you might identify later as a reference, be certain the person has granted you 
permission to include their name and contact information in your site. Add relevant details to the “add contact” form including 
their email address. Consider using one of your contacts as a link within the artifact you will prepare in Step 9. 

 Add the details by using the “Contact” data type in “New Content”  -- just complete the content fields in the on-screen form. 
Repeat for each person you want to include as a contact. 

 NOTE: Contacts can be friends, advisors, mentors, instructors, employers --- you’ll decide where to use them later. 
STEP 5:  Add a hyperlink.     This might be a “Mailto,” HTTP, or HTTPS link type. 

 Think about a Web link that relates to your program or to your interests. Perhaps the site is one that is informational.  

 Add the details by using the “URL” data type in “New Content” -- just complete the content fields in the on-screen form. 
Further details about why this means something to you could go in the “Reflections” section of the form. Repeat for each Web 
link you want to add. 

 When completed, drag it (or several) to your WEB LINKS page. Arrange in whatever order makes sense to you. 
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STEP 6:  Add the embed script for a video.    You might consider sources such as YouTube or Blip TV…your original work is best!  

 There are many reasons to include video segments. It might simply interest you or it could be documentation of a project you 
created or participated in that helps people learn more about you. 

 Add a video item by using the “HTML” data type in “New Content”  -- just complete the content fields in the on-screen form. 
Further details about why this is significant to your portfolio could go in the “Reflections” section of the form. Repeat for each 
video you want to include. 

 NOTE: Because embed script is recognized, you can also add selected Web 2.0 applications using the version 2.0 HTML object. 
STEP 7:  Upload an image.  

 The image should be a “jpeg” or “gif” file. It might be a picture of you or one that represents your work related to the artifact 
info you plan to add. Consider using this as a related content link within the artifact you will prepare in Step 9. 

 Upload an image file by using the “Upload Image” import task in “New Content”  -- just complete the content fields in the on-
screen form. Repeat for each image you want to include – it’s up to you if these are clickable link images or posted as is. 

 You could also drag this image to your PERSONAL INFO or PHOTO GALLERY page. 

 NOTE: Size and crop the image before uploading it to your account as you will not be able to modify the image within eFolio. 
STEP 8:  Upload a file.  

 The file might be short writing or presentation outline that you have prepared in your course work. Prepare the file in PDF 
format before uploading it so it displays best for visitors to your portfolio. If you wish to consider using this as a related 
content link for the artifact you will prepare in Step 9, it should be a self-biographical sketch. 

 Upload your file by using the “Upload file” import task in “New Content” -- just complete the content fields in the on-screen 
form. Repeat for each file you want to include. 

 NOTE: Prepare the file in PDF format or as a single Web page before uploading it to your account as that will allow others to 
view it as you intended. Many visitors to your site may not have the same software version installed to their computers and 
not being able to open a file could reflect poorly on you. 

STEP 9:  Add information that refers to a work sample.  

 Consider preparing an artifact that focuses on who you are!  

 Add this by using the “Artifact” data type in “New Content” -- just complete the content fields in the on-screen form. An 
artifact form invites you to drag “contact” and “content” to specific fields.  

 Drag a relevant contact item from those you created earlier to the link field in this form. Drag either (or both) the uploaded 
image (step 7) and file (step 8) to the related content section of the “artifact” form.  

 Further details about the significance of your biography to your portfolio could go in the “Reflections” section of the form.  

 When completed, drag this item to your PERSONAL INFO page. 

 

What objects were created or uploaded by Keisha in the scenario above? 
 

 

 Welcome message (…from step 1) 
     …refer to the screen snapshot at right 

 Class information (…from step 2) 

 Highest certification (…from step 3) 

 Contact information (…from step 4) 

 Hyperlink (…from step 5) 

 Video embed script (…from step 6) 

 Image file (…from step 7) 

 Data file (…from step 8) 

 Artifact (…from step 9) 
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Content objects are best added within specific data types. Each data type provides a content form with required and optional fields 
including formatting controls for original text. Data types used in Version 2.0 comply with IMS Global Learning Consortium 
specifications for electronic portfolios. This supports site portability and is an important asset. (More information is available at 
http://www.imsglobal.org/ep/ .) 
 

What linked objects were compiled by Keisha in the scenario above? 
 

Only one in this scenario! The artifact (…from step 9) centered on a “brief biography” concept and potentially included 2 or 3 objects 
that Keisha had previously created or uploaded: 
 

 

 Contact information (…from step 4) 
     …refer to the screen snapshot at right to 
see where the contact for “My Professor” 
was inserted 

 Image file (…from step 7) 
     …would be inserted in related content 

 Data file (…from step 8)  
     …would be inserted in related content 

 
 
NOTE: Previously created content when compiled to a data type, 
such as the artifact, optimizes the use of objects without 
increasing the account size through duplicate uploads and 
repetitive text.  
 
Current Version 1.0 users will appreciate the space and efficiency 
advantages of the new functionality.  
 

Notice that Keisha did not have to be re-create, upload or enter any objects again. Furthermore, Keisha can use any of them on 
other pages or in future linked objects. A content object is simply dragged to the artifact form where indicated (i.e., “Drag Contact 
Here”). Keisha can also format content uniquely for each use. 
 

What pages were populated by Keisha in the scenario above? 
 

Pages are defined by the user at the site level. In the scenario walk-through, Keisha added content to several pages that were pre-
defined for her student profile. 

 Screen Snapshot Examples 

Keisha populated these: 

 Home  

 Coursework 

 Education 

 Web Links 

 Personal Info 

 Photo Gallery 
 

This expanded set of site pages… 

 

…looks like this in site navigation: 

 
 

Pages can stand alone or be grouped as sub-pages to a main page. In this case, the “Home” page was Keisha’s first-level main page. 
Pages can be part of site navigation or not. What Keisha names a page is up to her! Pages can be added and re-ordered (drag-n-drop 
to re-position) as needed. In addition, page names and content can vary from site-to-site within one account. 
 

http://www.imsglobal.org/ep/
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What about multiple sites? 
 

Users can define more than one site within their Version 2.0 account. The same objects (content) that is used on a page in one of 
your sites can be used on another page in a different site. A site is a framework of pages that showcase you and your 
accomplishments from your perspective. 
 
Think of starting with one site that is all about you as a student. Following the scenario with Keisha, that might be her first (default) 
eFolio site. It showcases Keisha’s learning and activities related to being a student through the objects she chooses to post to 
available pages. 
 
Some of the content used in Keisha’s learning-centered site might also be good to include in a job-seeking site when she graduates 
and is applying for employment. Keisha might add an electronic copy of her resume and provide the site URL to a potential 
employer. 
 

Multiple Sites in One Account Pages Unique to a Selected Site Page-Controlled Site Navigation 

   
 
 

Once again… It is truly all about YOU in Version 2.0! 
 
Version 2.0 users will encounter the content/object-oriented approach of Version 2.0 as they learn how to develop Web-based 
portfolio pages and sites.  As observed in the scenario with Keisha, content is now added to an account as discrete objects but can 
be used in many ways within a single portfolio site or across multiple sites in the same account.  
 
The opportunities are endless when expanded to address learning from a socially networked experience, from an assessment model 
at the course or program level, and as a progressive mapping of one’s lifelong experience. 
 

 


