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Overview 
Add Content Using Data Types  

 Overview The “Data Types and Definitions” reference listed in Section 1 is a helpful reference within the context of this 
guide. 

Data types are directly aligned to IMS Portfolio Specifications which informs the fields and linking behaviors 
unique to each form as you add content to your account. Data types currently include: 

 Activity 

 Affiliation 

 Artifact 

 Basic 

 Goal 

 Contact 

 Course Taken 

 Course Taught 

 Credential or Degree (student profile) 

 Credential  (professional profile) 

 Employment 

 Event 

 HTML 

 Skill 

 URL 

 Questionnaires 

 Uploaded File 

 Uploaded Image 

IMPORTANT NOTE: Version 2 of eFolio introduces an object-oriented interface where each content object posted to your account can 
be used in multiple locations (pages & sites) within your portfolio. Space utilization is more efficient in this approach as users build 
their collection of artifacts and related content. 

Open “New Content” located in the Content Management panel. 

 
 Click the ► twisty if the option (Add New…, Questionnaires, or Upload) needs  

to be expanded --- click the ▼ twisty again to collapse the option. 
 

 

 Click the 
“New Content” 
title bar. 

  Click aƻǊŜΧ 
to display full 
list of data 
types available 
in ▼!ŘŘ bŜǿΧ 

 
 Click the 
Data Type best 
matched to the 
content you 
wish to post. 
(Ex., Artifact) 

 

 Click the “Create” icon to open the 
content data entry form or click  
the “To-Do” icon if you simply wish to 
post a reminder to be completed later. 

 
 

 

 
 

The Help panel notes will assist you in using each 
field of the content form. 
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The artifact content data entry 
form is examined in this guide. 
While each data type will call for 
unique fields, some are quite 
common across data types. 
Required fields are displayed in 
Bold text…the Artifact Title field is 
required. 
 

Content 
… will usually include “Brief Text” 
and/or “Full Text” --- the choice of 
field selection is best determined 
by your intent for displaying the 
text within a page. If posted to a 
page sidebar, entries in the Brief 
Text field will display by default. If 
posted to the body of a page, 
entries in the Full Text field will 
display. A mouse click in either the 
“Brief Text” or the “Full Text” field 
will activate the appearance of a 
formatting toolbar.   
 

Additional content can be added 
to the object by clicking the 
 ► [twisty] for Related Content, 
Reflection, or Feedback – these 
are common fields in most Version 
2 forms. 
 

Related Content               
… allows you to include other 
content objects by dragging items 
from My Content to the 
linkbuilder space. (Note: 
Linkbuilder content spaces will be 
color shaded with a “DRAG 
CONTENT HERE” notation.) 
Multiple items can be added. 
 

Reflection                        
 … allows you to add multiple 
comments at selected time 
intervals.  By default, reflections 
are private but you will learn how 
to control the properties so 
visitors to your site can access 
your comments. 
 

Feedback 
 … allows you manage feedback 
from online responses and control 
what items your page displays.   

 
 

 
 

 

 

 Note: This brief overview is expanded in related reference sections. 

Saved content items are located in 
the My Content panel.  

 


